
CLARK ATLANTA UNIVERSITY 
Job Description 

 
Position Title: Chair 
Department: English and Modern Languages 
Reports To: Dean, School of Arts and Sciences 
    

 
The following statements are intended to describe the general nature and level of work to be performed and are not 
intended to be construed as an exhaustive list of all responsibilities, duties and skills required of personnel so classified. All 
duties listed are essential functions for the position. It is understood that other related duties may be assigned. 
 
General Function (Description): 
 

Clark Atlanta University (CAU) seeks a talented faculty member for the chair’s position of English 
and Modern Languages who is passionate about teaching and learning. As a private institution, CAU 
expects faculty to be involved in the lives of students through mentoring, student support, enrollment 
initiatives, and other activities related to the college experience.  Under the general guidance of the 
Dean of the School of Arts and Sciences, the Department Chair will be responsible for the 
administrative and academic functions of the English and Modern Languages Department. The 
department offers B. A. degrees in English, Spanish, French; M.A. in English, Spanish, French.  The 
department also provides courses for an English concentration in the Humanities PHD program. The 
Chair should be a positive, strategic, inspiring and visionary leader with an outstanding strategic 
vision and administrative experience appropriate in scope to show evidence of the ability to grow the 
department. The Chair should show demonstrated excellence in teaching and scholarship and have 
an exceptional understanding of the needs of a department focused on English studies and language 
acquisition.  

Application should be made through the Clark Atlanta University Human Resources website, with a 
complete submission including the following components: cover letter that includes research plans, 
statement of teaching philosophy, curriculum vita, graduate transcript, and evidence of commitment 
to teaching excellence and scholarly potential, including working with diverse populations. The 
applicant should also provide contact information for three references. Review of applications will 
begin immediately and continue until the job is filled.  

 

Clark Atlanta University is an Equal Opportunity/Affirmative Action Employer  

 
 
Examples of Duties and Responsibilities: 
Examples of Duties and Responsibilities:  

 •  Assumes responsibility for the administrative and academic functions of the department.  

•  Teaches at the undergraduate and graduate levels.  



•  Leads the faculty in continued curricular development.  

•  Engages in and promotes active research.  

•  Performs other duties as assigned by the Dean.  

 
 
Knowledge, Skills and Abilities: 

  

Applicants should be dynamic individuals with demonstrated leadership ability who can lead the 
faculty in continued curricular development, excellence in teaching, and scholarly activity, and growth 
in funded research. Successful candidates should have a distinguished record of successful program 
administration in an academic setting, a reputation for research and intellectual leadership, and a 
demonstrated ability for securing external funds.  

 
 

 
Minimum Hiring Standards: 

Education 

An earned Ph.D. in English from an accredited university is 
required. Some knowledge of French and/or Spanish is a plus. 
The successful applicant should have achieved tenure and rank 
of at least Associate Professor at previous institution. 

Years of Experience 
 
At least five years of experience in a higher educational 
environment showing an increasing level of responsibility. 

Years of Management/Supervisor 
Experience 

N/A 
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